Logging in

Authorized users can quickly and easily access documents via iDC File
Manager 24 hours a day, 7 days a week from anywhere in the world via
either a Mac or PC running an Internet Browser with JavaScript enabled.

To access iDC File Manager the user must first enter the File Manager URL
or IP address into the browsers address bar.

When the File Manager has loaded users will initially be greeted by a Login
Screen.

Login Screen

VERSION 1.4

filemanager

(D@ a

The Login screen has 3 taskbar icons:

v Login

X Client Manager

"_? About
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Clicking the Login icon will display the login window:

| Sign-up Tab
‘ (OEM Version Only)

About Icon

Client Manager Icon

Here the user will be prompted to enter their Client Username, Client Password and
select the language they would like the File Manager interface to be displayed in.
These login details will have been generated by the File Manager system
administrator prior to the user attempting to login.

Alternatively, if the File Manager has iDC Account Creation enabled (default in the
OEM version) the user will be able to click the “Sign-up tab”, complete a short
application form and then create then create for their own user account.

If a user enters an incorrect username and password they will not be permitted
access to the Main File Manager interface. Instead they will be remain on the login
page and will be shown the error message “Error: Account Not Yet Activated Or
Incorrect Username And Password Entered!” and asked to try again.

When a user successfully logs in, they will be automatically directed to the Main File
Manager Interface screen.

The additional icons on the Login page allow the Administrator to access iDC Client
Manager via the Client Manager icon and the About icon opens a pop-up window
which provides information about the registered License holder and the version of
the File Manager.
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Search Box Sort filters Transfer Mode

Main Interface

iDC File Manager has been designed to have a simple, user friendly interface with
straightforward intuitive controls.

- -

)i Dot Communications - File Manager - Mozilla Firefox

Flle Edit  View o Bookmarks Tools  Help

<Z| - *-\' - I%I @j | http:f fwenw idatcommunicatjons. co.ukfFileManagerManager . pl? : @ Go @,
Back F Reload Home ar
File Edit Tools | Help Logged In As: Demo
A v )
sparch: | |[Cae ] O Match case Transfer mode: | Auto [tut,htm,html,cgi,pl,pm] v
ok v
[ | Mame Ext Size Descriptip Date - = A
i Q[App\e Computers Inc] <DIR = Apple EH"IQSHDand FOIde!‘éﬁﬁglpl!ngtal Asse‘is)
I C3 [redex] =DIR= Federal Express 28/07/2006 15:45:23 0755
1 (3 [Hewlett-Packard] <DIR* HP United States 28/07/2006 15:45:23 0755
ma [Mational Geographic] <DIR= maps, photography, travel, more 28/07/2006 15:45:24 0755
& [Sun Microsysterns] <DIR> Sun Microsystems, Inc. 28/07/2006 15:45:26 0755
[0 G [The weather Channel] <DIR= The Weather Channel 28/07/2006 15:45:27 0755
O S tvatvol <DIR* Walvo Cars 28/07/2006 15:45:27 0755
[l 1 2006 calendar.xls xls 25,600 2006 Calendar 28/07/2006 15:45:29 0644
I [ eioghtmi hitrnl 1,442 Blog Page 28/07/2006 15:45:23 0644
] @ Business Planner v3.zip zip 10,022 Business Planner v3 28/07/2006 15:45:29 0644
B O cectritonion Mean Bar 670 Description File 23/07/Msasi=ﬁ2é'raskbaor14
il Media Release Form.doc doc 29,184 Media Release Form 28/07/2006 15:45:31 0644
o @ Microsoft.gif T agif 6,141 Microsoft - "Designed For Logo” 28/07/2006 15:45:31 0644
|
= o = P ) ﬁ = = =
O] ® O @ @ (& 0F x (©
Download Upload Zip Pack Unpack Chmod Preview Hotlink Notes Copy Rename Editor Move Delete  Exit
I

First Make a Folder

Second click the Upload
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Main Taskbar
Download: To Download a file, select the file by clicking the check box at the left
of the file name and then click the button in the main taskbar marked “Download”.

Ele Edt Wew Hgory Bookmerks Toos Hep

e . . €@ ® Ew - b @
Back Reload Home = * e
Fle Edit Tools Welp Logged In As: Demo
s I matehcase “ransfermade: | Auto [bethtmhtmi,cgiplpm]
e
il e e
[ @ [The Weather Channel] Y 11/10/2006 01:37:48 0755 8
G 11/10/2006 01:37:48 0755
11/10/2006 01:37:48 0644
11/10/2006 01:37:48 0644
11/10/2006 01:37:48 0644
25/10/2006 12:36:05 08a4
11/10/2006 01:37:48 0644
25/10/2006 11136142 0644
25/10/2006 12131319 0644
25/10¢2006 12:31:25 0644
25/10/2006 12:31:22 08a4
25/10/2006 12:31:27 0634
i 25/10/2006 12131116 0644
ig 04,561 25/10/2006 12131130 0644
i 53,899 25/10¢2006 12:31:32 0644 8

O EOEEe®O0E e @ .

Download Upload  2ip  Pack Unpack Chmod Preview Holink Notes Copy Rename Editor Move MkDir Delate  Exit

This will then prompt the “Save to disk” dialogue window to open. Click OK and the
file will be saved to your specified download location, usually your desktop.

Upload: To Upload a file, click the button in the main taskbar marked “Upload”.
When the upload window opens you will be presented with two upload options.

The default tab is “Upload”.

) http: fAwww. idotcommunications.co. uk - Upload file 1o /... [= ](51[%]

[ Upload [ Flash Upload )

File:
Description:

File:
Description:

File:
Description:

File:
Description:

File:
Description:

File:
Description:

File:
Description:

File:
Description:

File:
Description:

File:
Description:

Done
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This upload function allows you to upload up to 10 files in one go and add an
individual description against each file.

To add a file to the upload list you must click the “"Browse” button.
This will then display the dialogue window, allowing you to choose your file.

When your file has been selected, click "open” and the file will be added to the
upload list.

- =[]

Logged In As: Demo.

Search: Transfer modei | Auto [tat,ntm,frtmi,cgi,plpm]
e
e Date At
O 3 apple ¢ 03/11/2006 21:31:19 0755
O @ reces) 03/11/2006 21:31:19 0755
O O trewlet TR 03/11/2006 21:31:19 0755
O O tustional 3 03/11/2006 21:31:19 0755
0 & tsun tior \ 03/11/2006 21:31:19 0755
m] U rest o DD/’/“ - 03/11/2006 21:31:19 0755
0 5 (7he wea 03/11/2006 21:31:19 0788
O @ twelvel 3 03/11/2006 21:31:19 0755
0 ¥ 2006 cal % 03/11/2006 2131119 0644
O @ erogrenf| ™™ 03/11/2006 213119 0644
© g |men T = 03/11/2006 21:31:13 0644
ipti > 03/11/2006 21:31:19 064
e N ST o 031142006 21,3018 o
TR AIIRY wista Capable" 03/11/2006 21:31:119 0644
Fil
Description
il
Description . P
B@EE QI
Cony anaria) Editos( Hove)  HMDs: " Dalata! Eiit
o Done

You can then add a short description against each file by using the Description field.
You can then click the “Upload files(s)” button at the bottom of the upload window.
This will then upload the files into the File Manager. If you are uploading

particularly large files, an upload progress bar will be displayed and will indicate the
current status of the upload.
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When the upload is complete, the Upload window will automatically close and the
newly uploaded files will be added to the list of available files already in your File
Manager.

The second upload option is “Flash Upload”.

€ itp: #hwww. idotcommunications.co. uk - Upload Files - M... [= | 5[]

[ upload || Flash upload |

Browse | Select multiple files to upload

Upload Cancel

Dione.

When in the "Flash Upload" mode you can select multiple files, or the contents of
whole folders and upload them into the File Manager.

To add files to the upload list you must click the “Browse” button.
This will then display the dialogue window, allowing you to choose your files.

To select multiple files hold down the CTRL key and then select each file in turn.
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Alternatively, to select the contents of entire folders hold down the CTRL key and
the "A” key (CTRL + A).

When all your files have been selected, click “open” and the files will be added to
the upload list.

3 hitp:/hwww.idotcommunications.co. uk - Upload Files - M... [2 |[51][]

| Upload || Flash Upload |

Browse Selectmultiple files to upload

S40P1 jpg (150kh)
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570 jpg (93K
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untitied.bmp (12000kk)
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white.png (0kh)
HCY0jpg (1 27 kb
getimage! 1 JPG (176kh)
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imac jpg (22kb)
Manager.jng (F47kh)
Manager.png (455kh)
nokiafeisamss jpy (14kb)
rot_3.ipg (18kh)
rot_18.ipg (34kk)
rot_19.jpg (110K

Upload Cancel

Dong

You can then click the “Upload” button at the bottom of the upload window.

This will then upload the files into the File Manager. If you are uploading
particularly large files, an upload progress bar will be displayed and will indicate the
current status of the upload.

Zip: The Zip function is designed to allow you to download the contents of whole
folders or multiple files to your desktop, which is not possible via the conventional
“Download” function.

# Please note this function may not be available in your copy of iDC File Manager.
To Create a Zip file, select the file or folders your require by clicking the check box

at the left of the file names and then click the button in the main taskbar marked
\\Zipll.
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You will then be prompted to enter a Zip file name.
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Done

After entering a new Zip file name and clicking OK, the Zip file will be created and
the “Save to disk” dialogue window to open. Click OK and the zip file will be saved
to your specified download location, usually your desktop.

%3 i Dot Communications - File Manager - Mozilla Firefox
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Pack: The Pack function is designed to be an archiving tool, allowing you to
compress multiple files and folders directly on the server. It also allows you to Save
and download the compressed archives to your desktop in a similar way to the Zip
function.

# Please note this function may not be available in your copy of iDC File Manager.
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